
Series and Book 
Bibles
Using MS OneNote 
or Anything You Want



OneNote

 An electronic 
notebook (3-ring 
binder)
 Included in most 

Microsoft Office Suites

 Free version available 
via Microsoft

 Consists of pages within 
tabs

 Shareable among 
devices and people

 Automagically saves



What OneNote is NOT

 NOT a word processing program (i.e. Word, WP, Scrivener, etc.)

 NOTmeant for items you intend on printing

 NOT ideal for sharing large files such as images



What OneNote IS

 IS great for storing details about your books and your author 
information

 IS perfect for articles/posts you’d like to find again

 IS ideal for useful links

 ISmeant to share notes with others



OneNote

 Sharing is Good! 
 Go mobile

 On your desktop

 Take with you on your 
laptop and tablet

 Access from anywhere

 Share with others



Creating a Bible—Where to Start?

 You don’t need to use OneNote

 Use Word

 Excel

 Scrivener

 Paper

 Whatever you are comfortable with

 Book and/or Series Bible?



Book Tab(s) or Notebook



Character Page(s)

 Character Descriptions
 Hair color

 Eye color

 Height, body type

 Tattoos or scars, distinguishing attributes

 Pets

 Misc. details

 Personality Traits

 Photo

 Backstory

 Might include significant mentions in previous books



Plot, Outline, or Pantsing

SUGGESTIONS ONLY:

 Chapter by chapter outline with POV’s

 Calendar timeline

 Any plotting you do

 Cut scenes

 Scene ideas



Optional Items to Include for Each 
Book

 Reviews
 Review summary

 Review text

 Review quotes

 Sales

 Editing notes

 General book info
 Buy links

 Blurbs

 Teasers

 Media Kit



Series Info



Series Info Must Have’s

 Titles and Book order
 Publication dates

 Series timeline

 Future books
 Possible titles

 Book ideas

 Plot ideas

 Main Character Chart
 What book they first appear in

 What book is their book

 Basic descriptions



Setting

 Town, Team, Location

 Photos

 Map

 Descriptions

 Chart of what books settings were used in



Research

 Research info

 Articles

 Links

 Emails

 Contact names

 Copies of news stories to use in future books



Novellas

 Too small to get their own notebook

 One tab for each

 Include

 Character charts

 Plot

 Blurb and links



How About Some REAL Examples???

Gimme somethin’ I can use!



OneNote in MS Office View



OneNote Web Version View



Book Notebook

Main Book 
Page

Blurbs

ISBNs

Buy Links

Sales Info

Promo



Your Characters

Characters
Physical Desc.

Miscellaneous

Backstory

GMC/Motivations

Images



Review Tab

Reviews
Summary/Reca
p

Snippets/Quotes

Pages for each 
review



Research Tab

Research
Searchable

Contact Detail

Other Misc.



Plot Tab
Plotting

Chapter by 
Chapter

Major Plot Points

Techniques

Closure

Timeline or 
Calendar



Series Notebook

 Series Info

 Timeline

 Future Books

 Current Books

 Pics

 Ideas for plots and titles

 Combined character charts

 Overall info on world

 Bundle info

 Novellas



Author Notebook
For YOU!

BIO

Book Ideas

Author Quotes

Quotes and 
Author Info

Other



Business Notebook



How to Start

 Character Descriptions

 Book info

 Links

 Blurb

 Other Info

 Book Lists

 Current and Planned/Contracted 
Books

 Plot ideas, GMC, etc.

 Timelines and Calendars

 Basic Author Info

 Author Bio and Links

 Essentially anything you cut and 
paste multiple times and have to 
search for, put it in a notebook


